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Procedure for Taking in Charge
of
Housing Developments

INTRODUCTION
This document outlines Leitrim County Council’s procedure in relation to taking in charge of housing developments.
For all housing developments, the following elements of a development will be considered by the Council for taking in charge, subject to the conditions and requirements indicated below: 
· Public lighting
· Roads and footpaths
· Watermains
· Surface Water Sewers
· Foul Sewers
· Open Spaces
Any security/Bonds lodged with Leitrim County Council’s planning authority for such a development will not be released until the satisfactory completion of the works and the said roads, footpaths, services etc. are conveyed to Leitrim County Council.
Applicants /Developers shall note that liability for the above elements of a development shall remain with the Developer until such time as Leitrim County Council takes them in charge.
1.
GENERAL CONDITIONS 
(a) 
The development is an authorised development. 
(b)
All development contributions have been paid in full. 
(c)
All connection fees have been paid in full. 
(d)
The Applicant / Developer may apply to have the development taken in charge

 by submission to Leitrim County Council of an application form –


"Application to have Development taken in charge by Leitrim County 

Council", as set out in this document.


The certificates accompanying the application form must be certified by a 

Chartered Engineer / Chartered Engineering Company or Architect/Firm of

Architects registered with the Royal Institute Of Architects Of Ireland and

hold professional indemnity insurance for the purpose of signing such forms. 


Levels of indemnity are as follows: 



1 to 10 Houses
€1.5 million. 



11 to 20 Houses 
€1.5 million plus €100,000 per house in excess of 10


21 Houses and above
€2.6 million

Evidence of such insurance shall be furnished to Leitrim County Council. The

contents of the application form shall be deemed to be for the benefit of

Leitrim County Council. 

(e)
The development must be constructed in accordance with the planning permission(s) granted. 
(f)
Any bond or security lodged with the Planning Authority will not be released until the satisfactory completion of the works. 
(g)
The roads, footpaths, sewers, drains and water mains shall be constructed in  accordance with the "Recommendations for Site Development Works for Housing 
Areas" - Department of the Environment and Local Government (1998)*, (or other such 
publication as specified by Leitrim County Council) save where the conditions of the permission(s) otherwise require. 
*Available from Government Publications Sale Office, Sun Alliance House, Molesworth Street, Dublin 2 - Tel. 01 - 6613111.
(h)
The Applicant shall furnish evidence to Leitrim County Council that all necessary wayleaves for services are reserved forever in the transfer documentation to house purchasers. 

(i) 
The Applicant shall note that a minimum width of 10 metres shall be required in respect of any wayleave for sewers or watermains. This width may be reduced in certain circumstances only after consultation with the Council. 

(j)
Three copies of "as constructed" drawings (minimum scale of 1:500) of the development shall be submitted to the Council. These drawings shall be prepared by a suitably qualified person with professional indemnity insurance (as outlined in 1 (d) of 
this document). Details of drawings required are outlined in Section 2.

(k)
Subsequent to receipt of a valid application for Taking in Charge with appropriate third party certification that all outstanding works have been completed, the Council will carry out a complete inspection of the development and inform the applicant whether or not the development may be taken in charge within eight weeks of receipt of the application.  Where the estate is found on first inspection to be incomplete or not up to the required standard, the Council will provide the applicant with a thorough checklist of all items which are considered to be incomplete or not up to standard within the aforementioned eight week period.  Following receipt of a subsequent valid submission, the Council shall carry out a further detailed inspection based on the revised documentation and notify the applicant of its decision thereon, within a period of eight weeks of its receipt.  There will be no charge for either the first or second sets of inspections.  Any further submissions will be dealt with in the same manner and within the same timeframes as above but all further inspections will be carried out at a fee of €1000 per set of inspections until the final inspection where taking in charge can be recommended.  Where re-inspection fees are due and are not paid it should be noted that no further inspection will take place until they are paid.  Where the estate is found to be satisfactory in all respects on first or second sets of inspection, there will be no fee.
(l)
Any items found to be incomplete or not up to the required standard, will be corrected by the Applicant at his/her own expense, prior to the next inspection.
(m)
Applicant shall, by appropriate legal instrument, dedicate the open space/s contained in the planning permission for Public Use. Copies of such dedication shall be lodged with the Planning Authority. Ownership of the said open spaces shall remain with the developer or alternatively may be transferred to a formally established management company (of which the residents of the scheme shall have full membership) or a legally constituted Residents’ Association (registered legal company) who have undertaken to maintain the open spaces on behalf of the residents and general public. All legal costs arising shall be the responsibility of the developer. It should be noted that after the taking in charge process has been completed future maintenance of the open space areas will not be the responsibility of Leitrim County Council. These open spaces will have to be maintained by either a management company or the residents group as referred to above. Written confirmation that the open spaces will be maintained will have to accompany the application form.
(n)
The developer and/or his agent shall be responsible for any costs or losses howsoever arising in the event of discovery of inaccuracies or derivations from the certified “as constructed” drawings following the taking in charge of the development.
2.
PROCEDURE FOR TAKING IN CHARGE OF HOUSING ESTATES
1. Application form to be completed and submitted by developer.  The application
Form will not be considered to be valid unless and until accompanied by ALL documentation and certification is received, as outlined at No. 2 to No. 7 detailed herein under.
2. Three copies of "as constructed" drawings (scale 1:500) and an electronic copy
on a CD of the development (Format and layering to be agreed with Leitrim County Council) shall be submitted to the Council. Separate drawings to be submitted showing the following:
(a)
Scheme layout

This should show the scheme which is to be taken in charge outlined in colour.  The drawing should show houses, roads, footpaths and open areas. Levels of roads and footpaths to be included on this drawing. Open spaces to be coloured green and details of its finished levels and landscaping also to be included on this drawing.

 (b)
Watermains and Sewers Layout 


This should show the layout of the watermains, foul and surface water sewers in the development.

Watermains – Drawing should show diameters of the watermains and location of bulk meters, sluice valves, scour valves, air valves, fire hydrants, individual meters and their corresponding stopcocks. Connection point to the public main and corresponding sluice valve to be included on drawing. Also outlets of scour valves to be detailed. Where more than two valves are provided at a watermain junction, a line drawing showing the layout of valves at the junction shall be provided.

Sewers – Drawing should show position of manholes and be clearly marked and labelled so as distinction can be made between the systems e.g. FW1 for foul sewer and SW1 for surface water. Also to be included on the drawing is the position of the road gullies and their connection to the surface water system as well as clear identification of surface water discharge points. If the surface water is connected to the Council system then details should be included on the drawing. Similarly, connection details of the foul sewer connection to the Council system to be shown on the drawing.

(c)
Longitudinal Sections 


These should show details of both the surface water and the foul sewers including cover levels, invert levels, pipe sizes, pipe gradients, pipe materials and distances between manholes.

(d)
Other services layout 


This should show all the other services in the development other than those outlined in (b) i.e. public lighting, electricity, gas, telephone, television, or any other services underground in the development. Drawing should show the position of all the public lights in the development including the layout of the ducts servicing such lights and position of micro/mini pillars. Any service ducts crossing carriageways should be clearly identified and dimensioning from clearly visible surface feature, e.g. road gully or manhole. Where services (including (b)) are laid in close proximity, the depths of services and distances apart will be required on the drawing.

3. The applicant will submit test results for water-mains and sewers in accordance
With “Recommendations for Site Development Works for Housing Areas” (Department of the Environment & Local Government, 1998). All the above tests shall be certified to the above requirements. This Certificate shall be signed by a suitably qualified person with professional indemnity insurance (as outlined in 1 (d) of this document) who is not a beneficiary of the development (apart from fees). See Certificates No. 1 & 2.

4. The applicant will submit a Certificate that the roads and footpaths are
constructed in accordance with “Recommendations for Site Development Works for Housing Areas” (Department of the Environment & Local Government, 1998). All the above shall be certified to the above requirements. This Certificate shall be signed by a suitably qualified person with professional indemnity insurance (as outlined in 1 (d) of this document) who is not a beneficiary of the development (apart from fees). See Certificate No. 3.

5. The applicant will submit a Certificate that the public lighting in the above
Estate complies with BS 5489 and as per specification in section 5 ‘Public Lighting’ in the “Recommendations for Site Development Works for Housing Areas” – Department of Environment and Local Government (November 1998). This Certificate shall be signed 
by a suitably qualified Electrical Contractor (who is a registered member of RECI) with professional indemnity insurance, who is not a beneficiary of the development (apart from fees). See Certificate No. 4.

6. The applicant will submit a Certificate that the development complies with the
Planning Permission granted. This Certificate shall be signed by a suitably qualified person with professional indemnity insurance (as outlined in 1 (d) of this document) who is not a beneficiary of the development (apart from fees). See Certificate No. 5.

7. 3 copies of a recent (within the previous 2 months of lodging the application
form) CCTV survey/manhole survey of the collection systems will be submitted to the Council along with the application form for taking in charge. The survey shall be completed at the Applicants expense. The sewers to be surveyed shall be thoroughly cleaned out first. The CCTV Survey shall be carried out using a camera, which is capable of measuring distances from one manhole to another. The CCTV survey report shall conform to the standards set out in the WRC Manual on Sewer Condition Classification.  The report shall include a summary of any defects in the systems. Any defects in the systems shall be corrected by the Applicant at his own expense, prior to taking in charge. High-resolution photographs and quality VHS recordings shall supplement the printed report.

8. When Leitrim County Council receive all of the above information, inspections
will be carried out on the estate by the various departments of the Council and a report will be compiled which will be sent to the developer within 8 weeks of receipt of the valid application.

9. Subject to endorsement from Planning, Roads and Sanitary Services sections, 
item to be included on the council agenda seeking the members consent to take the estate in charge.

10. Following consent on the members to take the estate in charge, Roads Department to instigate procedures under the roads Act 1993, to declare the estate road a public road.
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Taking in Charge 
Application Form
COMHAIRLE CHONTAE LIATROMA

LEITRIM COUNTY COUNCIL

*PLEASE NOTE THAT THIS APPLICATION WILL NOT BE CONSIDERED TO BE VALID UNLESS AND UNTIL ALL ITEMS REQUESTED BELOW ARE RECEIVED AND ARE TO THE SATISFACTION OF THE BUILDING CONTROL AUTHORITY
Application to have development taken in charge by Leitrim County Council

Developers Name
:
__________________________________________

Developers Address:
__________________________________________

__________________________________________



Telephone No:
__________________________________________

Development Name
:
__________________________________________

Development Location
:
__________________________________________


O.S. Map No:
__________________________________________


Planning Reference Numbers:
__________________________________________

Development Contribution Receipt


Numbers:

__________________________________________


Connection Fee Receipt Numbers:   
__________________________________________                

No. of Houses:

__________________________________________




No. of Apartments:

__________________________________________

No. of Commercial Units:
__________________________________________


As-Constructed Drawings Completed

By:
__________________________________________





Qualification:
__________________________________________

Items Submitted With This Application Form: (Tick As Appropriate ()

3 Copies of “as constructed” drawings
​​__________



Electronic copy of “as constructed” drawings
​​__________

3 Copies of CCTV of Foul Sewer
​​__________

3 Copies of CCTV of Surface Water Sewer
​​__________


5 signed Certificates​​
__________

Third party insurance details (Appendix A)
​​__________

Written confirmation of Open Space Maintenance
​​__________


Original Wayleave Copies (If applicable)
__________

1.  Public Lighting
No. of Public Lights:
--------------------------------------------------------------------------

Type of Lantern:
--------------------------------------------------------------------------

2.  Roads and Footpaths

Length of Roadway
-------------------------------------- (metres)


Length of Footpath
-------------------------------------- (metres)

3.  Watermains
Lengths (m)


Diameters (mm)

Material

Class

------------------------------
   -----------------------------------
  -------------------------
-----

------------------------------
   ------------------------------------
  --------------------------
-----

------------------------------
   -----------------------------------
  ---------------------------
-----

4.  Foul Sewers

Number of foul sewer manholes:

-----------

Lengths  (m)


Diameters (mm)

Material

  ---------------------------------   -------------------------------------    ----------------------------

  ---------------------------------   -------------------------------------    ----------------------------

  ---------------------------------   -------------------------------------    -----------------------------

5.  Surface Water Sewers

Number of S.W.S. Manholes:

--------------


Number of Road Gullies:

--------------

Lengths (m)


Diameters (mm)

Material

  ---------------------------------   ----------------------------------------    --------------------------------

  ---------------------------------  -----------------------------------------   ---------------------------------

  --------------------------------   -----------------------------------------    ---------------------------------

6. Open Spaces

Area(s)
--------------------------------------------------------------------------  (hectares)

I, the undersigned, hereby apply to have the following elements of the above development taken in charge by Leitrim County Council.

Signed:
  __________________________

Date:
_______________________
   DEVELOPER
COMHAIRLE CHONTAE LIATROMA
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Certificate No. 1

Certificate No. 1
Name of Estate:
  __________________________________________________

For the benefit of Leitrim County Council, this is to certify that:

Sewers have been tested and passed in accordance with the requirements of Clause 3.20 of “Recommendations for Site Development Works for Housing Areas” – Department of Environment and Local Government (November 1998) and all work completed is in compliance with the Current Building Standards. 

Type of test:
      ______________________________________________________

Did any Official of Leitrim County Council witness the test Y/N? _____________

If Yes, Name of Person.      ______________________________________________

Planning Ref. Number   ________________________________________________

I hereby accept that I shall be responsible in the event of any claims or losses arising from any inaccuracies or derivations from the “as constructed” drawings as certified above following the taking in charge of the estate.

Signature:
        _____________________________________________________

Professional Qualifications:   ____________________________________________

Notes:

1. It is a requirement that Certifiers hold professional indemnity insurance and tax

 
clearance certificates. 

2. Appropriate standards include Irish Standards, British Standards Codes of


Practice and their EU equivalent.

3.
All construction work to comply with the Current Building Standards.
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Certificate No. 2

Name of Estate:
__________________________________________________

For the benefit of Leitrim County Council, this is to certify that:

Water Mains have been tested and sterilised to the requirements of Clause 4.18 of “Recommendations for Site Development Works for Housing Areas” – Department of Environment and Local Government (November 1998) and all work completed is in compliance with the Current Building Standards.
Type of test:

___________________________________________________

Did any Official of Leitrim County Council witness the test Y/N? _____________

If Yes, Name of Person.      ______________________________________________

Planning Ref. Number   ________________________________________________

I hereby accept that I shall be responsible in the event of any claims or losses arising from any inaccuracies or derivations from the “as constructed” drawings as certified above following the taking in charge of the estate.

Signature:
       _____________________________________________________

Professional Qualifications:  ____________________________________________

Notes:
1. It is a requirement that Certifiers hold professional indemnity insurance and tax clearance certificates. 

2. Appropriate standards include Irish Standards, British Standards Codes of Practice and their EU equivalent.

3.
All construction work to comply with the Current Building Standards.
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Certificate No. 3

Name of Estate:
___________________________________________________

For the benefit of Leitrim County Council, this is to certify that:

This is to certify that the roads and footpaths have been constructed in accordance with the “Recommendations for Site Development Works for Housing Areas” – Department of Environment and Local Government (November 1998).
Planning Ref. number: ________________________________________________

I hereby accept that I shall be responsible in the event of any claims or losses arising from any inaccuracies or derivations from the “as constructed” drawings as certified above following the taking in charge of the estate.

Signature:

__________________________________________________

Professional Qualifications: ____________________________________________

Notes:
1. It is a requirement that Certifiers hold professional indemnity insurance and tax clearance certificates. 

2. Appropriate standards include Irish Standards, British Standards Codes of Practice and their EU equivalent.

3.
All construction work to comply with the Current Building Standards.
4.
FWD and Core tests may be requested on developments.
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Certificate No. 4

Name of Estate:
___________________________________________________

For the benefit of Leitrim County Council, this is to certify that:

The public lighting in the above estate complies with BS 5489 and as per specification in section 5 ‘Public Lighting’ in the “Recommendations for Site Development Works for Housing Areas” – Department of Environment and Local Government (November 1998).

Planning Ref. number: ________________________________________________
Name:  ______________________________________________________________
I hereby accept that I shall be responsible in the event of any claims or losses arising from any inaccuracies or derivations from the “as constructed” drawings as certified above following the taking in charge of the estate.

Signature:

  __________________________________________________

Professional Qualifications (4): __________________________________________

Notes:
1. It is a requirement that Certifiers hold professional indemnity insurance and tax clearance certificates. 

2. Appropriate standards include Irish Standards, British Standards Codes of Practice and their EU equivalent.

3.
All construction work to comply with the Current Building Standards

4.
Competent Electrical Contractor who is a registered member of RECI.
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Certificate No. 5

Name of Estate:
___________________________________________________

For the benefit of Leitrim County Council, this is to certify that:

The development complies with the Planning Permission granted. 
Planning Ref. number: ________________________________________________
I hereby accept that I shall be responsible in the event of any claims or losses arising from any inaccuracies or derivations from the “as constructed” drawings as certified above following the taking in charge of the estate.
Signature:

__________________________________________________

Professional Qualifications: _____________________________________________

Notes:
1. It is a requirement that Certifiers hold professional indemnity insurance and tax clearance certificates. 

2. Appropriate standards include Irish Standards, British Standards Codes of Practice and their EU equivalent.

3.
All construction work to comply with the Current Building Standards.
Appendix A

Verification of Professional Indemnity InsuranceU

(Copies of actual policy also to accompany this document)

Name and address of insured: ____________________________________________

Description of Business: ________________________________________________

Policy No:  ___________________________________________________________

Name/Address of Insurers/Underwriters:  ________________________​​​​​​​___________

Period of Insurance: ___________________________________________________

Renewal Date: ________________________________________________________

Retroactive Date: ______________________________________________________

Limit of Indemnity any one claim: ________________________________________

Limit of Indemnity any one period of insurance: _____________________________

Excess applying to each claim:  __________________________________________

____________________________________________________________________

Aggregate Excess: _____________________________________________________

Does cover include sub consultants:  ______________________________________

Does cover include Joint Venture Projects:  _________________________________

Are there any Restrictions/Limitations/Warranties in relation to the Policy connected with the Project: ______________________________________________

If so, provide details:  ________________________________​​​​​​__________________

____________________________________________________________________

____________________________________________________________________

SIGNED on behalf of the Insurers/Underwriters:  ____________________________

Dated: ___________         Insurers/Underwriters Stamp here  (
� The name of the applicant should also be provided where it is different from the name of the developer. If a Limited Company, the Company’s Office Registration No. to be provided


� As authorised under the conditions of the Planning Permission


� Townland Name, and road address where appropriate, to be given
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