             

Leitrim County Council
Aras an Chontae, Carrick on Shannon, Co. Leitrim
Tel: 071 9620005, Fax: 071 9621982
TERMINATION OF TENANCY
To: Leitrim County Council, Housing Department

I/We wish to confirm that I/We have no further interest in this house. I/We wish to voluntarily surrender my/our house at,
Address: _______________________________________________________________________________________________
For the following reason: __________________________________________________________________________________

I/We further declare that I/We have adequate alternative accommodation at,
Address: _______________________________________________________________________________________________   

Private Owned                 Private Rented                Local Authority                 Other(please state)_____________________________
Name & Address of Landlord (if applicable): __________________________________________________________________


Contact No____________________________________ email address_____________________________________________
I/We understand that my/our future re-housing may not be the responsibility of Leitrim County Council.  I/We understand that the housing authority may, for the purpose of its function under the Housing Act 1966 as amended request and obtain information from another Housing Authority or from the Department of Social Protection. I/We understand that the property must be returned to Leitrim County Council in good condition (see overleaf), vacant and rent paid.  

Furthermore, it is accepted that I/We are responsible for the payment of any outstanding monies owed, with respect to Electricity Service Providers, and I/We accept and agree with, meter readings recorded below. 

MPRN: _________________________________________  Readings: ______________________________________________
Signed:          (i)__________________________________________ (ii)______________________________________________
Print name: (i)__________________________________________ (ii)______________________________________________
                         Date: ______________________________________     Date: ___________________________________________
*Important Customer Information: The tenant(s) will be responsible for the condition of the property and for payment of rent up to the date of termination. All personal contents should be removed from the property as failure to do so may leave you liable for the cost of removal of these items and for making good of any wilful damage and unauthorised alterations carried out to the property during the period of the tenancy.  Any arrears on your account will be forwarded to our Finance Department for further action. 

I hereby certify that I have witnessed the signature(s) above.

Signatures witnessed by: ___________________________________________________ Date: ________________________
Staff Members name printed: _______________________________________________
FOR OFFICE USE ONLY
Has property been left in satisfactory condition?	    Yes 		  No 
Has Electricity A/C been changed to LCC?               	    Yes                          No     
I/house updated?                                                                          Yes                          No 

Signed: __________________________________________________________	   Date: _____________________
	C.O.W./Tenant Liaison Officer


Surrendering your Property & Terminating your tenancy
What you need to know

If you have decided to leave your home, we will agree a time with you to send our inspector to check the condition of the property and to have the keys returned. You must ensure that all property, waste, and persons are removed from the house by this arranged date. 

What we expect
If you are leaving your home and surrendering your tenancy, we expect you to leave your home in a fit and proper state.  Tenants are expected to have;
· Kept the premises and gardens in a clean, sanitary state.  No rubbish or waste should be left to accumulate anywhere on the property.  Rubbish should be disposed of in wheelie bins or suitable containers.  
· Kept the property free from vermin and pests.
· Kept the garden free from weeds and properly maintained the gardens in a clean and tidy condition as determined by the Council.
· Looked for permission for any alterations to the property.  If necessary, Tenants will be expected to make good, any changes that they have made prior to Transfer.  Any additions such as new kitchens, fireplaces etc shall remain in the property (compensation is not payable to the Tenant in respect of same)
· Repaired any damage to fixtures and fittings in the dwelling.
· Repaired any damage to fences of the garden.
· Regularly serviced the heating system (proof will be required for inspection)
· Cleaned the chimney regularly (proof will be required for inspection)

On the day keys are being handed back you will be expected to have:
· restored the gardens, pathways and entrances to their original condition.
· emptied and cleaned all floors, presses, drawers, doors, sinks, baths, and toilets.
· repaired any damage, such as holes made to support shelves or hang pictures 
or ornaments.
· had the chimney swept (if necessary).
· return all keys for front and back doors, windows and sheds (if applicable).
· Pay all your rent and any other charges.*
This means you need to remove:
· all rubbish, furniture and bins (arrange with bin supplier for collection of bins).
· any carpets and linoleum.
· any decking outside the property — without burning it.
· contents of sheds and attics.

We expect that your home will probably show signs of normal wear and tear and we will take that into account. However, failure to comply with what is expected of you at the end of your tenancy may affect any future housing application you may make to Leitrim County Council or any other Local Authority, Housing association or Voluntary Housing Body. 

* Any arrears on your rent account will be referred to our Finance Department for further action
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